
 
 

Head Grounds Keeper  
 
Broseley Town Council is an innovative and forward-thinking Town Council based in 
Shropshire. Our town is proud of its history, charm, and community spirit. Our 
committed and enthusiastic team of Councillors and team of full and part time staff help 
deliver a variety of services to our community including the Birchmeadow Centre, 
Broseley Library, Quarry Road Little phone box Library, the Cemetery and Chapel, 
MUGA, Guest Road play area, Birchmeadow Park and Broseley in Bloom.  
 
We are offering a full-time position of 36 hours per week, at a salary between SCP 23 - 
27 (£32,076 - £35,745 Pro Rata), dependant on experience and qualifications. 
 
The primary responsibilities of the Head Grounds Keeper / Grounds Manager 
role are: 

o To lead the team to deliver the day-to-day management of Broseley’s Open 
Spaces, Cemetery, parks, and amenity areas. 

o To manage all aspects of maintenance relating to the Town Council’s facilities, 
outside areas and buildings 

o Sourcing and managing external third-party contractors to assist The Council 
deliver its grounds related services. 

o To be the Lead Health and Safety and Fire Officer for the Cemetery. 
o To work under the direct supervision of the Town Clerk 
o To be responsible for supervising the work of each ground’s employee. 

 
Role & Responsibilities: 

o Staff Management – Lead, inspire and line manage the grounds team on a day to 
day basis – identifying any training and/ or coaching that may be required 
enabling them to be the best they can be whilst representing BTC 

o Day-to-day management of the Broseley’s Open Spaces, cemetery, parks and 
amenity areas 

o Cemetery - To maintain the Council cemetery to the standard required and 
stipulated by the Council, to include all aspects of maintenance. 

o Liaise closely with the Finance Officer regarding cemetery bookings and 
requirements for burials and/or interments. 

o To collaborate with the Finance Officer in resolving day to day issues such as 
repairs, and maintenance required. 

o Sourcing and managing external contractors to deliver all aspects of grounds 
related service requirements. 



o Manage and maintain in a clean and organised manner all Council Grounds 
vehicles, machinery and tools ensuring compliant records are held centrally. 

o Manage and maintain daily (or otherwise as directed) log sheets for all relevant 
vehicles and machinery to demonstrate a proactive approach to managing due 
diligence and compliance. 

o Health and Safety – To ensure the Town Council meets all its Health and Safety 
obligations relating to all aspects of the Grounds service 

o To produce and maintain an up to date and regularly monitored set of Risk 
Assessments and Safe Working Practices. 

o To prepare, record and maintain a full set of COSHH assessments in respect of 
all relevant materials used by the Council in relation to the Grounds service. 

o PPE - Ensure that all correct PPE is worn and used at all times when on duty and 
ensure the same for the ground’s persons. 

o Planting – To manage the Council’s hanging basket and seasonal bedding displays, 
to include watering, 

o Additional Duties – To undertake additional grounds maintenance operations in 
collaboration with the Town Clerk from time to time. 

o To undertake additional, other general works required by the Council as directed 
by the Town Clerk from time to time. 

o Appearance – To lead by example and present oneself as an Ambassador of the 
council 
 

An application form and recruitment pack can be downloaded from the council’s 
website https://www.broseley-tc.gov.uk/vacancies 

Closing Date for Applications 23 February 2023. 

https://www.broseley-tc.gov.uk/vacancies

