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DONNINGTON AND MUXTON PARISH COUNCIL

Parish Clerk and RFO

Salary SCP 33 – 36 £44,075 £47,181 per annum
37hrs per week 

A vacancy has arisen for the position of Clerk to the Parish Council. The Parish Council is looking for an experienced Clerk to play a key role in delivering services and initiatives to its local community, as well as being proactive and helpful in supporting its councillors and residents. If you are someone who is motivated and organised, has excellent administration, IT and communication skills, then you might just be the ideal person to join our team!

Donnington and Muxton Parish Council is seeking to appoint a new Parish Clerk who will be the Proper Officer of the council and as such is under a statutory duty to carry out council functions. The Parish Clerk advises members of the council, ensuring the timely serving of committee papers, delivers council projects, leads council staff, and is responsible for the day-to-day management of the Parish Council’s services and facilities.
The post requires candidates to have personal resilience, excellent organisational and communication skills, self-motivation and the ability to multi-task.

Application forms and further details can be obtained
 from the Parish Office on 01952 608001 (Option 1)
(8.30am – 1pm Monday to Friday)

Or email clerk@donningtonmuxton-pc.gov.uk 

Closing date for applications: 12th December 2025

Interviews will be held commencing 5th January 2026
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