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DONNINGTON AND MUXTON PARISH COUNCIL

EMPLOYMENT APPLICATION FORM

Please complete the relevant parts of this form. CV’s will not be accepted.
	                                                                                                                   
Post Applied For: Clerk & RFO to the Council 	                                              

Application to be returned to:
                                                                                
Clerk to the Parish Council
Turreff Hall, Turreff Avenue,
Donnington, Telford, TF2 8HG                                                        Closing Date: 12th December 2025




1.   PERSONAL DETAILS (BLOCK CAPITALS PLEASE)
	Surname/Family name 

	Initials
	Contact Tel No.
Email Address

	Correspondence Address





Postcode
	National Insurance Number

	
	Do you hold a current driving licence? YES/NO
Date obtained:
Type of licence held

	Under the Equalities Act 2010*, do you consider yourself to have a disability?    YES/NO
If you are shortlisted for this post, you will be given the opportunity to tell us about any reasonable adjustments that need to be made during the recruitment process. This information should be provided separately from the application form.



2.  EDUCATION AND TRAINING
Please give details of secondary, further and higher education, examinations passed, other relevant training undertaken and memberships of any professional bodies. Please note that you will be asked to bring along original certificates at the interview if you are shortlisted.
	Name of School/College/University/
Professional Body/Institution
	Period of study or Membership
	Subject and type of qualification or course
	Grade/Membership Number

	











	




	




	






*The Equality Act 2010 states that the protected characteristic of disability applies to a person who has a physical or mental impairment that has a substantial and long-term adverse effect on their ability to carry out normal day-to-day activities.

3.  CURRENT OR MOST RECENT EMPLOYMENT 
	Post Title


	Employer and Address:






Tel. No.
May we contact you on this number?  YES/NO
	Date appointed:

Date left (if applicable):

Reason for leaving:


	Present wage/salary   £  


Please specify type and value of any allowance included in the above

Notice required/date available for employment

	




4.  PREVIOUS/CURRENT EMPLOYMENT/EXPERIENCE
Starting with the earliest please list previous experience. All time since leaving full time education should be accounted for. Additional sheets may be added.
	Name and address of Employer
	Post Title/Brief outline of duties (including Salary/Grade)
	Dates

	Reason for leaving

	































	
	
	



5.  DETAILS OF CURRENT EMPLOYMENT AND SUPPORTING STATEMENT
Please set out below any further information which you feel supports your application. This should include a description of your duties and responsibilities in your current or most recent post, and an organisation chart showing your post in relation to others. Include any other experience that you feel is relevant to your application. In completing this section take as a guide the contents of the job description and person specification of the post for which you are applying.

Use a separate sheet if necessary, ensuring that each additional sheet bears your name, and the title of the post for which you are applying.  
	




















































6.  REFERENCES
Please give details of two referees whom we may ask about your suitability for the post. One of these should be your current or most recent employer. Referees must not be related to you. References will normally only be taken up if you are selected for interview. We reserve the right to approach your current and any previous employer.
	1.  Name
     Address






     Tel. No.

     Occupation
	2.  Name
     Address


     



Tel. No.

Occupation

	May these references be taken without further authority from you?
1.   YES/NO                                                                    2.   YES/NO




7.  OTHER INFORMATION
	Are you, to your knowledge, related to any Donnington and Muxton Parish Council employee or Councillor?  YES/NO  
If yes, please give details:                                                                                                                                         
Name ____________________________________     Relationship ___________________________





	Criminal Convictions:

Donnington and Muxton Parish Council regards as paramount the welfare and safety of vulnerable adults and children. Whilst criminal convictions are not necessarily a bar, this safety consideration will be key to all decisions regarding the employment of staff, approval of carers or volunteers and standards of external contractors.

This position is exempt under the Rehabilitation of Offenders Act 1974.  

It is within this context, and the following guidelines, that decisions will be made in relation to applicants who have any form of criminal conviction or who are included on the ISA Barred List.

To assist with the implementation of this policy, all applicants are asked to complete the following questionnaire and provide written consent for checks to be completed.

1. Have you ever been convicted of a criminal offence or received a Police caution, reprimand or warning?
                                     If the answer is YES, please provide the details in section 8. 

2. Have you ever received a final written warning or been dismissed from your current or any previous employment (other than in a redundancy situation)?
                                     If the answer is YES, please provide the details in section 8. 

3. Has your name been added to the ISA Barred List?
                                     If the answer is YES, please provide the details in section 8. 

I hereby give consent to the local authority completing such checks as are necessary with records held by the authority and/or other agencies in order to verify the information provided above.

	



8. DETAILS IF ANSWERED YES IN CRIMINAL CONVICTIONS
	


















	                  

                    






9.  YOUR SIGNATURE
	
[bookmark: _Hlk535841975]I certify that details provided on this form and supporting papers are true. I understand that the provision of false or misleading information given in response to any questions on this form or the failure to disclose information will result in the termination of any contract of employment entered into, or the withdrawal of any offer of employment. I also hereby give my explicit consent to the processing of data contained or referred to on this form, in accordance with the General Data Protection Regulations 2018 and any subsequent legislation. The Parish Council’s Privacy Notice can be viewed at:  https://www.donningtonmuxton-pc.gov.uk/parish-council/policies-and-procedures/ 





	Signature of applicant:                                                                   Date:      
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